
Amending a Protocol
1. Logging in to the BPMS:

1. Go to https://myrehs.rutgers.edu/
2. Click on “Click Here to login with your Rutgers NetID”.  You will then need to 

login with your NetID and password
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Amending a Protocol
1. Logging into the BPMS:

3. Once logged in, you will be able to click on Biosafety Protocols to access 
the BPMS
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Amending a Protocol
To amend a protocol:

1. In “My Protocols”, click on “Amend an Existing Protocol”
2. Click on the protocol that you wish to amend.
3. Click on the “Click to being Amendment Process” button
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Amending a Protocol
To amend a protocol:

4. Type into the dialogue box a summary of what you intend to change with the 
amendment.  This is referred to later in this guide as “Summary of Changes”.

5. Depending on your changes, you may need to go into the protocol and edit the 
necessary sections where the changes are (i.e. project description, risk 
assessment, addendums, etc.).  If further changes must be made, click on the 
appropriate box.

6. Once all boxes have been appropriately checked and/or answered, click on the 
“Save Amendment” button.
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Amending a Protocol
To amend a protocol:

7. Go into the Sections that need to be changed and make the necessary 
changes that you described in your “Summary of Changes” that was in Step 4. 
An example of making the changes is shown in step 8.

NOTE: You will ALWAYS need to update the Project Description and Risk 
Assessment sections.
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Amending a Protocol
To amend a protocol:

8. Example Amendment:  In the project description, describe the changes you 
wish to make to the protocol. *It helps to mark the date of these changes to 
distinguish when this part of your research was added to your protocol.

***** NOTE: In addition to describing the changes in the Project Description, 
Addendums A,  A-1, and B must be updated for the use of the Lentivirus, as 
well as creating an Addendum I for cell sorting. The Risk Assessment section 
will need to be updated to reflect any change.
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Amending a Protocol
To amend a protocol:

9. When finished editing ALL sections needed, click “Save Progress” and 
“Submit Protocol”.
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